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Chafyn Grove School - Application Form
	Position applied for:
Estates Manager


	Section 1 – Personal details

	Title: Dr/Mr/Mrs/Miss/Ms   
	Forename(s):


	Surname:

	Date of birth:
	Previous Surname(s):



	Preferred name:
	Reason for name change and date:



	National Insurance Number:
	Where did you learn of this vacancy?



	Home Address:
	Are you currently eligible for employment in the UK? 

Yes   (   No   (
Please provide details:

	
	Do you hold a full Driving Licence? Yes   (   No   (
If yes, do you have any current endorsements?

	Telephone number(s):

Home:

Work:

Mobile:

Email address:
	Teacher’s Reference number (if applicable):

	
	Do you have Qualified Teacher status?

Yes   (   No   (

	
	Membership of Professional Bodies or Associations?


	Section 2 – Education 

Please start with the most recent and continue on a separate sheet if necessary.

	Name of school/

college/university
	Date From
	Date 

To
	Subject/Qualification
	Grade

	
	
	
	
	


	Section 3 – Other professional training and skills
Please provide details of any professional training courses, qualifications or skills that you consider to be relevant to the role for which you have applied.

	

	Section 4 – Current / Most Recent Employment Details

	Employer name:


	Employer’s address:



	Job title:

	Date started:


	Brief description of responsibilities:

	Date employment ended (if applicable): 

	Current salary/salary on leaving:


	Do you/did you receive any employee benefits?  If so, please provide details of these.



	Reason for seeking other employment:



	Please state when you would be available to take up employment if offered:




	Section 5 – Previous employment and/or voluntary activities since leaving secondary education

	Dates
	Name and address of employer
	Position held and duties/achievements
	Reason for leaving

	From

(mm/yy)
	To

(mm/yy)
	
	
	

	
	
	
	
	

	Please provide an explanation and the dates of any periods not in employment after  
leaving full time education.  Continue on a separate sheet, if necessary.

	Section 6 – Interests

Please give details of any interests, hobbies or skills that you could bring to the school for the purposes of extra-curricular activity.

	


	Section 7 – Suitability
Please give your reasons for applying for this post and why you believe you are suitable for the position.  Study the job description and person specification and describe any experience and skills you have gained in other jobs or similar environments which demonstrate your ability and aptitude to undertake the duties of the post.  Continue on a separate sheet if necessary.

	


	Section 8 – References 
Please supply the names and contact details of two people who we may contact for references.  One of these must be your current or most recent employer. Where you are not currently working with children, but have done so in the past, one reference must be from the employer by whom you were recently employed in work with children. Neither referee should be a relative or someone known to you solely as a friend.
The School will intend to take up references from all shortlisted candidates before interview. If this is not possible, please contact the HR Bursar.

	Current or most recent employer
	Previous employer or Character Reference

	Name:

Title:

Organisation:

Address:

Occupation:
Telephone number:

Email Address:

May we contact prior to interview?     Yes   (   No   (
	Name:

Title:

Organisation:

Address:

Occupation:
Telephone number:

Email Address:

May we contact prior to interview?        Yes   (   No   (

	Section 9 – Convictions

	Because of the nature of the work for which you are applying, this post is exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Applicants are, therefore, not entitled to withhold information about convictions, cautions, police reprimands and bind-overs, including those regarded as “spent” but other than protected cautions and protected convictions, must be declared. In the event of employment any failure to disclose such convictions could result in dismissal, disciplinary action or referral to the police. 
Please tick the appropriate statement:

I have not been disqualified from working with children, am not named on DBS Children’s Barred List, and I am not subject to any sanctions imposed by a regulatory body. I have no convictions, cautions or bind overs, or

I have attached details of any convictions, cautions or bind overs in a sealed envelope marked ‘confidential’.




	Section 10 – Recruitment

	Equal Opportunities:
Chafyn Grove School is committed to avoiding all forms of discrimination as set out in the UK Equality Act (2010). Our policy is to ensure that no job applicant or employee receives less favourable treatment because of gender, marital status, age, race, sexual orientation, gender reassignment, religion, pregnancy/maternity or disability or disadvantaged by conditions or requirements which cannot be shown to be justifiable.
Our aim is to ensure that our recruitment process is flexible and supportive to individual needs so please contact us on 01722 333423 or email office@chafyngrove.co.uk if you need any assistance in completing the application form, or if you need information in an alternative format. If you are invited for interview, you can indicate if you need any assistance or reasonable adjustments in order to be able to attend and wherever possible we will make the necessary arrangements. 
Safeguarding:

Chafyn Grove School is committed to safeguarding and promoting the welfare of children and young people and expects all staff, volunteers and other third parties to share this commitment. Safer Recruitment practice and pre-employment background checks will be undertaken before any appointment is confirmed. An offer of employment is conditional upon the school receiving a satisfactory Disclosure and Barring Service (DBS) check.  Any information disclosed will be handled in accordance with the Code of Practice published by the Disclosure and Barring Service (a copy of which is available from www.gov.uk/government/organisations/disclosure-and-barring-service).
Data Protection:
I understand that the information provided on this form will be held and processed in accordance with UK Data Protection legislation, and I agree to Chafyn Grove School processing it in accordance with Data Protection Guidelines. 


	Section 11 – Declaration

	· I declare that the information I have given on this form is true and correct to the best of my knowledge. I understand that providing false information is an offence which could result in my application being rejected or in my summary dismissal if I have been selected, or possible referral to the police. I understand that any subsequent contract of employment will be made on this basis.
· I consent to the School processing the information given on this form, including any 'sensitive' information, as may be necessary during the recruitment and selection process.


Signature ……………………………………………………………….        Date ………………………..
Please return your completed application with a covering letter to: 
Mrs Katie Straker

HR & Compliance Officer 

Chafyn Grove School 
Bourne Avenue
Salisbury
Wiltshire
SP1 1LR

Tel: (01722) 333423 / Fax: (01722) 323114 / Email: kstraker@chafyngrove.co.uk
Following receipt of your application for this post, consideration will be given to all applicants and shortlisted candidates will be contacted. If you do not hear anything within six weeks, you can assume that your application is not successful, but thank you for your interest in Chafyn Grove School.
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